
 

 

 
 

 
 
Insolvency Rules Committee 
 
Two Barrister Members (IRC2012BAR) 
One Practising Solicitor Member (IRC2012SOL) 
 
The Insolvency Rules Committee is an advisory Non-Departmental Public Body (NDPB) 
which was established under Section 10 of the Insolvency Act 1976.  

The Insolvency Rules Committee is appointed under section 413 of the Insolvency Act 1986 
for the purpose of being consulted by the Lord Chancellor before making any rules under 
section 411 (company insolvency rules) or section 412 (individual insolvency rules) of the Act. 
The Committee comprises  a judge of the High Court attached to the Chancery Division and 
various members of the Judiciary and the  legal and accountancy professions, including a 
practising barrister and a practising accountant. 

The Committee is an unfunded NDPB whose members provide their services on a voluntary 
and unremunerated basis, but can claim reasonable expenses. The cost of these expenses 
and the provision of the secretariat for the Committee is provided by The Insolvency Service. 

The appointment of both members will be made by the Lord Chancellor in consultation with 
the Chancellor of the High Court on behalf of the Lord Chief Justice. Appointments are 
regulated by the Office of the Commissioner for Public Appointments (OCPA). 
 
Time Commitment  
 
The management of the work of the committee is a matter for the chairman of the committee 
and it does vary according to the volume of work and the nature of the legislative changes 
made. The role of the committee, in advising the Lord Chancellor, is to ensure that the 
legislative changes proposed to the rules will effectively deliver the proposed policy. 
 
Meetings of the committee are arranged on the basis of need and are held in London, usually 
at the offices of The Insolvency Service. 
 
We welcome applications from candidates regardless of ethnicity, religion or belief, gender, 
sexual orientation, age, disability, gender identity or any other irrelevant factor. We particularly 
welcome applications from women who are underrepresented on this body. 
 
For further details and an application form please email 
[PublicAppointmentsTeam@justice.gsi.gov.uk] quoting reference IRC2012BAR for the 
Barrister posts and IRC2012SOL for the Solicitor post.  
 
The closing date for receipt of applications is 12 noon on Monday 12 November 2012.  
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One Solicitor Member (IRC2012SOL) and  
Two Barrister Members (IRC2012BAR) Member 

vacancies 
 
 

Insolvency Rules Committee 
 
 

CANDIDATE INFORMATION PACK 
 

Reference number: IRC2012SOL or IRC2012BAR 
Closing date for these posts is noon on: Noon on Monday 12 
November 2012 
 
Applications should be submitted via: PublicAppointmentsTeam@justice.gsi.gov.uk  
 
 
 
[If you require an alternative formatted version of this application form, please 
contact: Alex Randall on 020 3334 5365 (or at the following e-mail address: 
PublicAppointmentsTeam@justice.gsi.gov.uk) to discuss your requirements. 
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A Message from Mr Justice Richards (Chair of the Insolvency Rules 
Committee) 
 
 
Dear Candidate, 
 
Thank you for your interest in becoming a member of the Insolvency Rules 
Committee (IRC). 
 
You may already have some idea about the important work of the Committee and the 
following pages will tell you more about the Committee’s purpose and the way it goes 
about its work. 
 
The IRC is an independent body which advises the Government on matters referred 
to it, primarily making recommendations about Insolvency Rules. 
 
I do hope you will consider applying for this important position. 
 
If after reading the material you have further questions about any aspect of this post, 
you are welcome to speak to Alex Randall (0203 334 5365).  If you have questions 
about the appointment process, you can contact the Public Appointments Team at: 
PublicAppointmentsTeam@Justice.gsi.gov.uk. 
 
If you believe you have the experience and qualities we are seeking, we very much 
look forward to hearing from you. 
 

 
 
Overview 
 
The Members should be available for Insolvency Rule Committee duties from 1 
March 2013.  The initial appointment is for a period of 3 years. 
 
Indicative timetable of the process 
 
Advert date: Sunday 14 October 2012  
Closing date: noon on Monday 12 November 2012  
Short-listing complete by: Week commencing 26 November 2012 
Interviews held: Week commencing 10 December 2012  
Provisional appointment start date: Beginning of March 2013 (subject to 
clearance checks) 
 
Background to the Organisation 
 
The Insolvency Rules Committee is an advisory non-departmental public body 
(NDPB) which was established under Section 10 of the Insolvency Act 1976.  

The Insolvency Rules Committee is appointed under section 413 of the Insolvency 
Act 1986 for the purpose of being consulted by the Lord Chancellor before making 
any rules under section 411 (company insolvency rules) or section 412 (individual 
insolvency rules) of the Act. The Committee is comprised of a judge of the High Court 
attached to the Chancery Divisions and various members of the judiciary, legal and 
accountancy professions. 
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The major part of the work of the Committee over the next year is likely to involve the 
consideration of a new set of Insolvency Rules, which follows work the Insolvency 
Service have been undertaking to review and modernise the 1986 Rules. The 
committee are also likely to be required to consider rules relating to certain special 
regimes arising from other government legislation that utilise the rule making powers 
of section 411 of the Insolvency Act 1986.  

The Committee is an unfunded, advisory non-departmental public body whose 
members provide their services on a voluntary and unremunerated basis, but can 
claim reasonable expenses. The cost of these expenses and the provision of the 
secretariat for the Committee is provided by The Insolvency Service. 

Appointments to the Committee are made by the Lord Chancellor following 
consultation with the Chancellor of the High Court on behalf of the Lord Chief Justice. 
Appointments are regulated by the Office of the Commissioner for Public 
Appointments (OCPA). 

 
Role of a Practising Solicitor and Serving Barrister Member 
 
The duties and responsibilities of the committee are to consider draft rules that are 
proposed to be made by the Lord Chancellor under the rule making powers in section 
411 and 412 Insolvency Act 1986 to ensure the legislative changes proposed will 
deliver the proposed policy sought effectively 
 
The committee presently operates under the chairmanship of Mr Justice David 
Richards. The Insolvency Service try and manage the flow of work to the committee 
but it does arise on an ad-hoc basis and there could be a considerable amount of 
work over the coming year depending on the timetable for the re-write of the 
Insolvency Rules. 
 
The management of the work of the committee is a matter for the chairman of the 
committee and it does vary according to the volume of work and the nature of the 
legislative changes made. The role of the committee, in advising the Lord Chancellor, 
is to ensure that the legislative changes proposed to the rules will deliver the 
proposed policy sought effectively. 
 
Meetings of the committee are arranged on the basis of need and are held in 
London, usually at the offices of The Insolvency Service. 
 
 
Essential Criteria 
 

 
- Detailed knowledge of both primary and secondary insolvency legislation and 

significant practical experience in its application 
 

- Ability to assess the effectiveness and practical implications of proposed 
amendments to the Insolvency Rules 

 
- Ability and willingness to make a significant contribution to the effective 

working of a Committee 
 

- Ability to work to tight deadlines and deal with work given out at short notice. 
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- Ability to communicate clearly and concisely in a style appropriate to the 
recipient. Open to being persuaded, as well as persuading others, while being 
able to deal with conflict in an assertive and non-confrontational way. 

 
Desirable Criteria: 
 

- Knowledge of the rule-making process 
- Evidence of rule-drafting skills 
- Ability to express self clearly and simply 
- Ability to work as part of a team 

 
 
Diversity and equality of opportunity 

We welcome applications from candidates regardless of ethnicity, religion or belief, 
gender, sexual orientation, age, disability, gender identity or any other irrelevant 
factor. We recognise flexible working practices but members do need to be able to 
attend meetings.   

 
Remuneration, allowances, Terms and Conditions and Tenure of Office  
 
The initial appointment will be for a period of three years. The Insolvency Service. 
Members of the Insolvency Rules Committee receive no remuneration for their work 
on the Committee.  
 
The appointment will be made by the Lord Chancellor in consultation with the 
Chancellor of the High Court on behalf of the Lord Chief Justice for an initial period of 
up to 3 years and may be renewable assuming satisfactory appraisal of performance. 
The appointment may be terminated in the event that an appointee is convicted of a 
criminal offence, and/or where the Lord Chancellor/Lord Chief Justice believes that 
the appointee’s conduct means that he or she is no longer a suitable person for the 
office of member of the Insolvency Rules Committee. 
 
Should the Insolvency Rules Committee be dissolved, restructured or wound up 
during the period of your appointment, your appointment would, of course, also 
cease with effect from that dissolution or such other date as is specified in any 
relevant legislation. 
 
Each member of Insolvency Rules Committee is entitled to claim the following: 
• Reasonable travel expenses to and from home to the meeting venue; 
• Travel and subsistence expenses incurred as part of the work of the 

Committee away from the normal venue; 
• Dependent Care costs; 
• Particular travelling costs associated to disabled members. 
 
Annual Leave 
There is no allocation of annual leave for members of the Insolvency Rules 
Committee. Membership of the IRC does not constitute formal employment. 
 
Sick Leave 
There is no entitlement to sick leave for members of the Insolvency Rules 
Committee. Membership of the IRC does not constitute formal employment. 
 
Conduct 
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All members must be fit and proper, and are expected to conduct themselves with 
integrity, objectivity and exhibit a high standard of professional competence and due 
care.  They must avoid any action which discredits themselves or the Board. 
 
Attendance 
Each member of the Insolvency Rules Committee is expected to attend the meetings 
as and when required. The appointment may be terminated, without notice, if failure 
to attendance interferes with the good running of the Insolvency Rules Committee. 
 
Gifts and Hospitality 
All members are expected to ensure that acceptance of gifts and hospitality can 
stand up to public scrutiny. Gifts should be declined wherever possible, and any 
offers should be reported to the Insolvency Service Chief Executive. Where it would 
be ungracious or otherwise difficult not to accept, you should inform the Chief 
Executive of the gift, the estimated value and the donor. Members must take 
personal responsibility to ensure that a record is placed in the hospitality register of 
the Insolvency Rules Committee. Similarly, care should be taken that no 
extravagance is involved with working lunches and other social occasions. 
 
Residence 
There must be no employment restrictions, or time limit on your permitted stay in the 
UK. You should normally have been resident in the United Kingdom for at least three 
years prior to your application. 
 
Disqualification for appointment 
There are circumstances in which an individual will not be considered for 
appointment. They include: 

• People who have received a prison sentence or suspended sentence of 3 
months or more in the last 5 years; 

• People who are the subject of a bankruptcy restrictions order or interim 
order; 

• In certain circumstances, those who have had an earlier term of appointment 
terminated; 

• Anyone who is under a disqualification order under the Company Directors 
Disqualification Act 1986; 

• Anyone who has been removed from trusteeship of a charity. 
 
Standards in public life 
Candidates must also confirm that they understand the standards of probity required 
of public appointees outlined in the “Seven Principles of Public Life” drawn up by the 
Committee on Standards in Public Life (see Appendix 1). 
 
Political Activity 
You are not expected to occupy paid party political posts or hold particularly sensitive 
or high roles in a political party. Subject to the foregoing, you are free to engage in 
political activities provided that you are conscious of your general public 
responsibilities and exercise a proper discretion, particularly with regard to the work 
of the Insolvency Rules Committee. 
 
You are expected to inform the Lord Chancellor of any intention to accept a 
prominent position in any political party and to understand that the appointment may 
be terminated if the Lord Chancellor or the Lord Chief Justice feels that the positions 
are incompatible. 
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If you accept a nomination for election to the House of Commons/Scottish Parliament 
etc. then you will resign the appointment. 
 
Bankruptcy  
You may be removed from office before the end of the term of appointment if you 
have been made the subject of a bankruptcy restriction order. 
 
Official Secrets Act 
The provisions of the Official Secrets Act 1911 to 1989 apply to members of the 
Insolvency Rules Committee. Unauthorised disclosure of any information gained in 
the course of this appointment, or its use by the member or others for personal gain 
or advancement, could result in the appointment being terminated early, or even 
criminal prosecution. 
 
Eligibility 
Candidates for these vacancies on the Insolvency Rules Committee must be a 
Practising Solicitor or Serving Barrister. 
 
Conflict of Interests  
You must declare any personal or business interests which may, or may be 
perceived to, influence your judgement in performing your functions. 
 
These interests will be included in a register of interests maintained by the Insolvency 
Rules Committee and you must ensure that your entries are kept up to date. Should 
a particular matter give rise to a conflict of interest a member is required to inform the 
Chairman of the Insolvency Rules Committee in advance and withdraw from 
discussions or consideration of the matter. 
 
You are encouraged to register your own non-pecuniary interests and interests of 
close family members and persons living in the same household who are closely 
related to the activities of the Insolvency Rules Committee. 
 
You must inform the Chairman of the Insolvency Rules Committee in advance of any 
new appointments which may impinge on your duties as a member of the Committee. 
 
Further advice about conflicts of interest can be obtained by contacting: 
 
Alex Randall 
Ministry of Justice 
Public Appointments Advisor 
0203 334 5365 
Alex.randall@justice.gsi.gov.uk 
 
 

 
The Ministry of Justice operates a guaranteed interview scheme for disabled people. 
The Equality Act 2010 defines a person as disabled if they have a physical or mental 
impairment and the impairment has a substantial and long term adverse effect on 
their ability to carry out normal day-to-day activities. Under the Guaranteed Interview 
Scheme a disabled candidate will be selected for interview if they meet the minimum 
criteria for the role. If you wish to apply for consideration under the scheme, please 
complete the declaration form, (attached to the application form) and return it with 
your application form. In addition, if you require any special arrangements, if invited 
to the interview, please let us know so that appropriate arrangements can be made. 
 

Guaranteed Interview Scheme for Disabled Applicants 



Page 9 of 9 

Monitoring Forms 
In the application form we have provided specific forms for you to fill in and return on 
equal opportunities and political activity. 
 
The Political Activity Questionnaire will be detached from your application and will 
only be seen by the selection panel prior to interview.  However, it is appreciated that 
such activities may have given you relevant skills, including experience gained from 
committee work, collective decision making, resolving conflict and public speaking. If, 
therefore, you have had such experience and you consider it relevant to your 
application for this post, you should include it separately in the main body of your 
application form.  
 
The Diversity Monitoring Form is for monitoring purposes only.  By collecting data 
and analysing the data of those applying and obtaining an appointment, we can 
improve our diversity strategy.  This form is not part of the selection process and will 
be treated in confidence. It will be kept separate from your application and not be 
seen by the selection panel. 
 
 
How to Apply 
All applicants are required to complete an application form. CV’s on their own 
will not be accepted (though you can provide a CV as additional information, if you 
so wish).  

The Closing date for applications is noon on:  Monday 12 November 2012 

Late applications will not be considered unless there are exceptional 
circumstances. 
 
Applications should be submitted via the PublicAppointmentsTeam@justice.gsi.gov.uk 
e-mail address, or via post to Ministry of Justice, Public Appointments Team, ALB 
Governance Division, 10th Floor, 10.03, London, SW1H 9AJ. 

Your personal information 

Your personal information will be held in accordance with the Data Protection Act 
1998.  You will not receive unsolicited paper or electronic mail as a result of sending 
us any personal information.  No personal information will be passed on to third 
parties for commercial purposes. 

When we ask you for personal information, we promise we will: 

• only ask for what we need,  and not collect too much or irrelevant information 
• ensure you know why we need it 
• protect it and insofar as is possible, make sure nobody has access to it who 

shouldn't 
• ensure you know what choice you have about giving us information 
• make sure we don't keep it longer than necessary 
• only use your information for the purposes you have authorised 

We ask that you: 

• give us accurate information 
• tell us as soon as possible of any changes 
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• tell us as soon as possible if you notice mistakes in the information we hold about 
you 

 
If you apply for a post, we will share some of the information you provide with the 
members of the selection panel for the post to which you apply, so that your 
application form and CV can be assessed.  The monitoring information you provide is 
not used in the selection process and will not be shared with the selection panel. 
 
How we will handle your application 

Confirmed members of the selection panel are currently: 

• Anne Willcocks (Panel Chair), Insolvency Service, Director of Policy 

• Harbinder Kaur, independent Panel Member 
 

We will deal with your application as quickly as possible (timings below are 
indicative). After the closing date for applications: 

• Once you have submitted your application, its receipt will be acknowledged. 

• Your application will be assessed against the essential criteria and 
experience for the post and candidates must complete the Application form. 
CV’s on their own will not be accepted. It is important that you complete the 
form in as much detail as possible within the word limit constraints.   

• By end of the week commencing 26 November 2012 the panel will aim to 
have decided the candidates who will be invited for interview, taking account 
of the evidence provided on your application. You will be advised of the 
outcome of your application by e-mail from the Public Appointments Team 
during the following week. 

• Where a candidate is unable to attend an interview on the set date then an 
alternative date will only be offered at the discretion of the panel; 

• Interviews are currently intended to take place in the week commencing 10 
December 2012. The Insolvency Service will consider meeting the costs of 
reasonable travel expenses for those attending interviews.  

• If invited to interview, the panel will question you about your experience and 
expertise and ask specific questions to find whether you meet the specified 
qualities; 

• If, in the view of the panel ,you have the skills for the post and are one of the 
appointable candidates, your name will be recommended for appointment; 

• If you are successful, you will receive a letter formally appointing you as a 
Member of the Insolvency Rules Committee.  

• If you are unsuccessful, you will be notified. 

• If your application is unsuccessful and you would like feedback, please 
contact the Public Appointments Team by e-mail at 
PublicAppointmentsTeam@justice.gsi.gov.uk  

 
 
 
 
Security Clearance 
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For the successful candidate final confirmation will be subject to an identity and 
criminal record check (this will involve completion of several paper and electronic 
forms and can take up to five weeks to process). 
 
Complaints Process 
If you feel that you have any complaints about any aspect of the way your application 
has been handled, we would like to hear from you. In the first instance please write, 
or e-mail, the Public Appointments Team at the address or e-mail address given 
below quoting the appropriate reference.  
 
Alex Randall 
Ministry of Justice 
Public Appointments Advisor 
ALB Governance Division 
10th Floor, 10.03 
102 Petty France 
London, SW1H 9AJ 
 
e-mail address: publicappointmentsteam@justice.gsi.gov.uk  
                     
Your complaint will be acknowledged within 2 working days of receipt and answered 
as quickly and clearly as possible; at the most within 20 working days of receipt. If 
this deadline cannot be met we will inform you why this is the case and when you can 
expect a reply. 
 
Taking it further  
 
If, after receiving a comprehensive response, you are still concerned, you can write 
to the address below: 
	  
Commissioner	  for	  Public	  Appointments,	  and	  Civil	  Service	  Commission	  
Room	  G/8,	  Ground	  Floor	  
1	  Horse	  Guards	  Road	  
London,	  SW1A	  2HQ	  
	  
The Commissioner for Public Appointments regulates and monitors appointments to 
public bodies to ensure procedures are fair. More information about the role of the 
Commissioner and his Code of Practice is available from 
www.publicappointmentscommissioner.org  
 
For full details of the complaints process for public appointments please click on the 
following link which will take you to the Commissioner for Public Appointments website 
www.publicappointmentscommissioner.org/Publications/publication,d60743aab4b.html  
Alternatively please contact the Commissioner’s office on 020 7271 0849 for a printed 
copy. 
 



Page 12 of 12 

 
   

 

 
   
 

 
 
 

One Solicitor Member (IRC2012SOL) and  
Two Barrister Members (IRC2012BAR) Member 

vacancies 
 
 

Insolvency Rules Committee 
 
 

Application Form 
 

Reference number: IRC2012SOL or IRC2012BAR 
Closing date for these posts is noon on: Noon Monday 12 
November 2012 
 
Applications should be submitted via: PublicAppointmentsTeam@justice.gsi.gov.uk  
 
 
  
 
 
[If you require an alternative formatted version of this application form, please 
contact: Alex Randall on 020 3334 5365 (or at the following e-mail address: 
PublicAppointmentsTeam@justice.gsi.gov.uk) to discuss your requirements. 
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Section 1 – Personal Details 
 
Title 
(Mr/Mrs/Ms/Other, 
please specify): 

 

Surname:  

First Name/s:  

Home Address:  

Home Telephone:  

Mobile Telephone:  

Personal Email:  

Other Email:  

Work Contact Details 
(if applicable): 

 

Please indicate if you 
wish us to contact 
you at home or at 
work. 

 

In which publication 
or website did you 
see the vacancy 
advertised? 

 

 
 
Please note that application forms may be passed, in confidence, to the 
Commissioner for Public Appointments and the Commissioner’s auditors for the 
purposes of complaints investigation and audit (8.2 of the OCPA Code of Practice 
refers).  
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Section 2 – Knowledge and Experience 
 
Please provide below examples of where your knowledge and experience matches 
the essential skills required for the role.  Your response to each section below should 
provide specific and detailed examples to demonstrate how you meet each 
competency (including what you did to achieve a specific result). Your evidence 
should be limited to a maximum of 300 words for each section. 
 
1. Detailed knowledge of both primary and secondary insolvency legislation and 
significant practical experience in its application 
 
 

2. Ability to assess the effectiveness and practical implications of proposed 
amendments to the Insolvency Rules 
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3. Ability and willingness to make a significant contribution to the effective working 
of a Committee 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4. Ability to work to tight deadlines and deal with work given out at short notice. 
 
 

5.  Ability to communicate clearly and concisely in a style appropriate to the 
recipient. Open to being persuaded, as well as persuading others, while being able 
to deal with conflict in an assertive and non-confrontational way 
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6. Desirable Criteria: 
- Knowledge of the rule-making process 
- Evidence of rule-drafting skills 
- Ability to express self clearly and simply 
- Ability to work as part of a team 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

(Please tick the above box if applicable) 

(Please tick the above box if applicable) 

(Please tick the above box if applicable) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

I confirm my availability and willingness to give sufficient time to 
participate fully in the work of the Insolvency Rules Committee 

 

I confirm that I am a Practising Solicitor 
 

 

I confirm that I am a Practising Barrister 
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Section 3 – Additional Information 
Please provide any other relevant details of your career history and other 
experience in the box below. Your evidence in the box below should be 
limited to a maximum of 300 words.  
 
 
 

 
 
Section 4 – Potential Conflicts of Interest 
 
Please give details of any business or other interests or any personal 
connections which, if you are appointed, could be misconstrued or cause 
embarrassment to either the Ministry of Justice, or the Insolvency Rules 
Committee.  
 
Any particular conflicts of interest detailed here will not prevent you going 
forward to interview but may, if appropriate, be explored with you during your 
interview to establish how you would address the issue(s) should you be 
successful in your application. 
 

(please tick the above box) 
 

I confirm I have read and understood the sections in the candidate pack 
on ‘Standards in public life’ and ‘Political Activity’. 
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If you have any questions please contact: Alex Randall 0203 334 5365 
(PublicAppointmentsTeam@justice.gsi.gov.uk) 
 
Section 5 – Public Appointments Currently Held 
 
Please say below if you currently hold any other public appointment posts: 
 

Body Period of Appointment Government 
Department 

   
   
   
   

 
Section 6– References 
 
Please provide names and contact details of two people who may be asked to 
act as referees for you, at least one of whom must have knowledge of your 
work relating to your most recent professional and/ or voluntary activity. They 
will be expected to have authoritative and personal knowledge of your 
achievements in a professional or public service capacity. 
 
Reference 1: 

Name:  
Address:  

Telephone:  

Email:  

Reference 2: 
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Name:  

Address:  

Telephone:  

Email:  

 
Please note that for applicants called to interview, we may approach your 
referees prior to interview. 
 
Section 7 – Signature/Declaration 
 
Please sign the following declaration: 
 
I declare that the information supplied in this application is complete and 
correct to the best of my knowledge. I have also read the information pack 
and can confirm that I am eligible to be considered for appointment to this 
body. I also certify that I will immediately inform the Ministry of Justice of any 
changes in circumstances that affect the answers I have given. 
 
Note: If you are successfully appointed to the post, a brief summary of your 
career/experience and details of your response to the political activity 
questionnaire (see below) may be included in any announcement of your 
appointment.  
 
Signed………………………………………………………………………………… 
 
Date……………………………………………………………………………………  
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Political Activity Questionnaire 
 
All applicants for a public appointment should complete the question below. 
This question is asked as it enables the monitoring of political activity of 
candidates for a public appointment in so far as it is already in the public 
domain. Neither activity nor affiliation is a criterion for appointment (except 
where statute dictates specific representation).  
 
Please indicate which of the following activities you have undertaken during 
the past five years by ticking the appropriate box and by providing details of 
your involvement. Name the party or body for which you have been active. If 
you have been or are an Independent or have sought or obtained office as a 
representative of a particular interest group, you should state this. You should 
tick all relevant categories. 
 
Obtained office as a Local Councillor, MP, MEP etc  

Stood as a candidate for one of the above offices  

Spoken on behalf of a party or candidate.  

  
Acted as a political agent  

Held office such as Chair, Treasurer or Secretary of a local branch of a 

party 

 

Canvassed on behalf of a party or helped at election  

Undertaken any political activity which you consider relevant  

 
Made a recordable donation to a political party 1  

 

None of the above activities apply.  
 
Name of Party of which activity undertaken: …………………………………… 
 
Note: This form will be detached from your application and will only be seen by 
the selection panel prior to interview. However, it is appreciated that such 
activities may have given you relevant skills, including experience gained from 
committee work, collective decision making, resolving conflict and public 
speaking. If, therefore, you have had such experience and you consider it 
relevant to your application for this post, you should include it separately in the 
main body of your application form.  

                                            
1 The Political Parties, Elections and Referendums Act 2000 requires the Electoral 
Commission to publish a register of recordable donations (donations from an individual 
totalling more than £5000 in any calendar year, or more than £1000 if made to a subsidiary 
accounting unit such as a constituency association, local branch, women’s or youth 
organisations). These provisions became effective from 16 February 2001. 
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Diversity Monitoring Form 
 

All Government Departments aim to provide fair and equal access to public 
appointments and to ensure that all sectors of society are represented. You 
are requested to complete an online Equal Opportunities Monitoring Form at 
the final stage of the online application process. The questions set out in this 
form help us to monitor the effectiveness of this policy by gaining a picture of 
all those applying for and obtaining appointments. They also help us to 
monitor how we are complying with equality law.  
 
The Equality Act 2010 protects people from discrimination and promotes 
equality on the basis of a number of ‘protected characteristics’. We ask for 
information on your ‘protected characteristics’ in order to help us monitor our 
performance on equality.  
 
The government’s commitment to widening access to public appointments is 
set out in the Diversity Strategy which can be viewed at: 
www.equalities.gov.uk/news/equality_strategy.aspx or obtained from the 
Government Equalities Office. 
 
We may also be asked to provide information – in summary form only that 
does not identify individuals in response to Parliamentary Questions and other 
public enquiries and reports on our equality performance.  
 
In line with Government policy, and in accordance with the provisions of the 
Data Protection Act 1998, the information you provide will be held 
confidentially and can only be used if you give us your consent.  
 
The form will be kept separate from your application form and will not be 
seen by the sift or interview panel. Assessment of your suitability for the 
post is made purely on the information you give on the application form and 
your performance at the interview should you be invited. Appointments are 
made strictly on merit. We hope that this encourages you to complete the 
form. 
 
If you consider yourself to have a disability as defined under the Equality Act 
2010 and would like to apply under the Guaranteed Interview Scheme then 
please complete the Guaranteed Interview Request form and upload with your 
application. 
 
Should you have any questions, please contact: Alex Randall 0203 334 5365 
(PublicAppointmentsTeam@justice.gsi.gov.uk) 
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GENDER: 
Male  Female  
 
AGE: 
66+                
56-65             
46-55             
36-45             
35 & under     
 
DISABILITY:   
The Disability Discrimination Act as incorporated in Equality Act 2010 defines a 
person as disabled if they have a physical or mental impairment which has 
substantial and long term (i.e. has lasted or is expected to last at least 12 months) 
adverse effect on their ability to carry out normal day-to-day activities. Adverse 
effects may arise from external barriers experienced by people with impairments. 
 
When you answer the question, you should not take into account the effect of any 
medication or treatments used or adjustments made (for example at work or at 
home) which reduce the effects of impairments.  Instead, you should think about the 
effect the impairment would have if these were not being used or made.  
 
Taking this into account, do you consider yourself to be a disabled person? 
 
Yes:  No:    
 
ETHNIC ORIGIN: 
Which group do you identify with? Please tick one box. The options are listed 
alphabetically. 
 

ASIAN OR ASIAN BRITISH 

Bangladeshi  
Indian              
Pakistani  

Any Other Asian background (specify if you wish) 
 
 

CHINESE OR OTHER ETHNIC GROUP 

Chinese          

Any Other (specify if you wish) 

 
 

BLACK OR BLACK BRITISH 

African  
Caribbean  

Any Other Black background (specify if you wish) 
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MIXED 

Asian and White                     
Black African and White         
Black Caribbean and White    

Any other Mixed Ethnic Background (specify if you wish) 

 
 

WHITE   

White  

Any Other White Background (specify if you wish) 

 
 

ANY OTHER BACKGROUND 

Any other ethnic background (specify below if you wish) 

 
 
Prefer not to say     
 

SEXUAL ORIENTATION - Do you consider yourself to be: 
Bisexual                  
Gay man                 
Gay woman             
Heterosexual           

Other (Please state below) 

 
 
Prefer not to say     
 
RELIGION AND BELIEF - What is your religion?: 
None          
Christian (including Church of England, Catholic, Protestant and all other 
Christian denominations)     

 

Buddhist  
Hindu          
Jewish         
Muslim         
Sikh             

Other (Please state below) 

 
 
Prefer not to say     
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Guaranteed Interview Scheme Declaration 
 
I consider myself to have a disability as defined under the Equality Act 2010, 
and I would like to apply under the Guaranteed Interview Scheme. 
 
I do/do not require any special arrangements to be made for me to be able to 
attend or undertake the assessment centre or interview. (Please state any 
such reasonable adjustments below if applicable). 
 
Name:__________________________________________ 
Date:__________________________ 
Signature:_______________________________________* 
 
*There is no need for a signature if you are submitting the form electronically. 
 
Please return the completed form with your application. 
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Appendix 1 
 
The seven principles of public life 
 
All candidates for public appointments are expected to demonstrate a commitment 
to, and an understanding of, the value and importance of the principles of public 
service. The seven principles of public life are: 
 
Selflessness 
Holders of public office should act solely in terms of the public interest. They should 
not do so in order to gain financial or other benefits for themselves, their family or 
their friends. 
 
Integrity 
Holders of public office should not place themselves under any financial or other 
obligation to outside individuals or organisations that might seek to influence them in 
the performance of their official duties. 
 
Objectivity 
In carrying out public business, including making public appointments, awarding 
contracts, or recommending individuals for rewards and benefits, holders of public 
office should make choices on merit. 
 
Accountability 
Holders of public office are accountable for their decisions and actions to the public 
and must submit themselves to whatever scrutiny is appropriate to their office. 
 
Openness 
Holders of public office should be as open as possible about all the decisions and 
actions that they take. They should give reasons for their decisions and restrict 
information only when the wider public interest clearly demands it. 
 
Honesty 
Holders of public office have a duty to declare any private interests relating to their 
public duties and to take steps to resolve any conflicts arising in a way that protects 
the public interest. 
 
Leadership 
Holders of public office should promote and support these principles by leadership 
and example. 


